February 2004

Dear Scholarship Applicant:

The Professional BusinessWomen of California (PBWC) is pleased to announce our 15th Annual Conference, which will take place on Tuesday, May 4, 2003 at the San Francisco Moscone Convention Center.  The conference provides a forum for advancing the professional and personal development of Bay Area women through tools, resources, training and true inspiration.  It is the largest women’s conference of its kind in the area, with last year’s attendees totaling over 5,000 women.  In addition, the PBWC Young Women’s Program attendees interact with successful female leaders and are challenged to achieve their own future career goals.

As part of the conference, PBWC Scholarships will be awarded to three California women.  One $5,000 undergraduate scholarship will be awarded in each of the following categories:

A) Working Woman

B) Female High School Senior

C) Female Candidate from Designated Non-profit (not open to public submission)

A panel of judges from academia, industry, non-profit organizations and the PBWC will select the winning candidates.  The scholarship award must be applied to a related undergraduate academic or work program in an accredited California institution and will be mailed directly by the PBWC to the designated institution.  Scholarship winners must be present on May 4th at the San Francisco Moscone Convention Center in order to receive the award.   An additional conference ticket will be provided to each winner for one guest.  All completed applications and supporting documentation must be submitted electronically and received by Friday, March 5th.  Scholarship winners will be notified by April 16, 2004.  Completed application packages should be e-mailed to:

scholarships@pbwc.org 


Thank you for your interest in the PBWC Scholarships.

Sincerely,

Marianne Bordogna

Director, PBWC Board

Scholarships Committee

Attachments

Page 1 of 6

Applicant Name 





Scholarship Category
                       

   
PBWC Conference

2004 Scholarship Checklist

(Must be electronically received by March 5, 2004)

(
I meet the following scholarship criteria:

· 3.3 minimum GPA

· Either: a) A working woman with at least three years of work experience

b) A female high school senior from an accredited California school, or

c) A female high school senior from the designated non-profit organization

· Accepted to an accredited undergraduate California institution as a full- or part-time student

· U.S. citizen or legal immigrant

· California resident.

Please note: 
Top finalist candidates may be subject to a brief phone interview.

PBWC reserves the right to have access to scholarship award recipients for media and video interviews.

· I have electronically attached the following information as part of my application package:

1.
Completed application (Microsoft Word Document)
2.
Official transcripts - past two years from your most current educational institutions (Scanned)

3.
Three letters of recommendation:  1) Employer, 2) Academic 3) Personal (Word Doc.)

4.
Essay:  Including Autobiographical Information and Career Plans (Word Doc.)

(
I am providing the following information in the event that I am a scholarship recipient:

Social Security Number: 


                                                            



California I.D. or valid Driver’s License number: 



                        


Student I.D. number (if applicable):


                                                  



All final applicants will undergo a background investigation, consisting of a driver’s license, credit and criminal history check. 
Please provide an exact school financial aid address where scholarship awards should be sent.  (Funds will be applied directly toward tuition and will arrive at the respective institution in time for Fall Semester, 2004):

Contact: 
                                                                                        




Address: 
                                                                                        




*Scholarship winners will be notified by telephone.  Awards will be presented on May 4, 2004 at the PBWC Conference.  Winners are required to be in attendance and one additional guest ticket will be provided. 
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2004 Scholarship Checklist

I am applying for (check one):

____ Working Woman
____ Female High School Senior 
____ Female Designated Non-Profit 

I will use my scholarship to attend:

________________________________________________________________

(Institution)

________________________________________________________________ 

(Program)

I.  PERSONAL INFORMATION:

Name__________________________________________________________________________________


(Last)




(First)




(Middle)

Current_________________________________________________________________________________


(Street)




(City)




(State & Zip)

Permanent_______________________________________________________________________________


(Street)




(City)




(State & Zip)

Telephone_______________________________________________________________________________



(Day)




(Evening)



(Permanent)

E-mail _______________________________________________________________________________
*Note:   In the following application sections (i.e., Education, Employment, etc.), list all information in chronological order with the most recent first.  Any additional information or resume should be included at the end of the application.

II.  EDUCATION:

Name of School

Dates Attended
Major

GPA

Degree Granted
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

*Note:  Please include official transcripts for the past two years from your most current educational institutions.
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III.  EMPLOYMENT:

1)

______________________________________________________________________________

(Employer)



(Location)



(Telephone)

 _____________________________________________________________________________

(Position)



(Supervisor)



(Dates)

______________________________________________________________________________


(Salary)




(Reason for Leaving)

2)

______________________________________________________________________________

(Employer)



(Location)



(Telephone)

______________________________________________________________________________ 

(Position)



(Supervisor)



(Dates)

______________________________________________________________________________

(Salary)




(Reason for Leaving)

3)

______________________________________________________________________________

(Employer)



(Location)



(Telephone)

______________________________________________________________________________

(Position)



(Supervisor)



(Dates)

______________________________________________________________________________

(Salary)




(Reason for Leaving)

IV.  COMMUNITY ACTIVITIES:

Please list civic and volunteer activities with which you have been involved.

Organization/Activity



Position/Responsibilities


Dates
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
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V.  SPECIAL INTERESTS AND SKILLS:
_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________

VI.  REFERENCES:

Please provide three references qualified to evaluate your character, ability and accomplishments.

1)
Employer Reference:

Name__________________________________________________________________________________
Organization/Title________________________________________________________________________
Address________________________________________________________________________________


(Street)




(City)




(State & Zip)

Telephone______________________________________________________________________________
2)
Personal Reference:

Name__________________________________________________________________________________
Organization/Title________________________________________________________________________
Address________________________________________________________________________________


(Street)




(City)




(State & Zip)

Telephone______________________________________________________________________________
3)
Academic Reference:

Name__________________________________________________________________________________
Organization/Title________________________________________________________________________
Address________________________________________________________________________________


(Street)




(City)




(State & Zip)

Telephone______________________________________________________________________________
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VII.  ESSAY:

Answers for the essay portion of the application must be double-spaced with a limit of no more than 2 pages.

1) Autobiographical Information and Career Plans


· I certify that all of the above information is correct and true to the best of my knowledge.

Signature:____________________________________________
Date:______________________

Important Note:  All documents submitted become the property of the PBWC.  Documents will not be returned.
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PBWC Conference

2004 Scholarship Award

Letter of Recommendation – Please return to the Applicant

* Note:  Applicant should copy this page and distribute it to their three respective references for letters of recommendation.  

The PBWC Scholarship Selection Committee appreciates your willingness to provide information to help evaluate the applicant’s potential for future success.  The applicant is required to submit three letters of recommendation:

1) Employer, 2) Personal, and/or 3) Academic.  Completed letters of recommendation (written in Microsoft Word) must be returned to the applicant, to be submitted as attachments with the applicant’s completed application package and electronically received by PBWC no later than March 5, 2004.  Please make sure your letter arrives in plenty of time for the applicant to meet this deadline.

Due to the high volume of applicants, individually submitted recommendation letters will not be considered.

Please return your letter of recommendation to the applicant and include the following information in your letter:

1) Name of applicant

2) How long, and under what circumstances, you are familiar with the applicant’s abilities and personal character

3) Applicant’s academic or work achievements and contributions to the community

4) Applicant’s potential for future success

5) Any impediments or hardships of which you are aware that the applicant has had to overcome in order to attain success

6) Applicant’s motivation and initiative in pursuing academic and career goals

7) Please evaluate whether the candidate is in the top 0-2%, 3-10%, 11-30% or below 30% of all the candidates (employees, students, etc.) you have known.

I understand that according to the Family Educational Rights and Privacy Act of 1974, the applicant for whom this letter was written has the right to review the contents of his/her file, including this letter.

____________________________________
________________________________



(Print your name)



(Date)

____________________________________
________________________________

_______________

(Title)





(Organization)




(Telephone)

______________________________________________________________________________________________

(Address)




(City/State/Zip)

Please describe the factors and events, which have had the greatest significance in shaping your personality, goals and outlook on life.  Please indicate your career plans, future goals and why you believe you are a worthy recipient of the PBWC Scholarship Award.  An explanation of your financial need and future contributions to California should be included in this section.











